CATHOLIC CHILDREN'S SOCIETY

PERFORMANCE GUIDANCE

POST:

DROP-IN- WORKER, STAY AND PLAY 
HOURS:
20 HOURS PER WEEK, 5 DAYS PER WEEK, 47 WEEKS OF THE YEAR.

THE CATHOLIC CHILDREN'S SOCIETY (CCS) is a registered charity which provides services for disadvantaged children and families across London and the South East.  We work with families of all faiths and none.
PRESENT LOCATION :     
St Marks Stay and Play, London W10. 
ACCOUNTABLE TO:   
 Co-ordinator St Francis Family Centre
DUTIES AND RESPONSIBILITIES

· To deliver care/education for children during the sessions of Stay and Play.  Your hours of work will be Monday to Wednesday 12noon – 4.00pm, Thursday 10.30am – 3.30pm (½ hour lunch), Friday 12noon – 3.30pm.
· Setting activities for children in accordance with EYFS, ensuring that a diversity of suitable play activities is set out.
· To plan ahead with the co-worker in supporting children’s development and learning.
· To cover steps that ensure the safeguarding and welfare of the children at all times.
· To encourage and enable parents/carers to participate in the daily running of Stay and Play and supervise them in their activities with their children.
· To attend regular supervision sessions with the Co-ordinator to discuss the activities and place the future development of the service.
· To work closely with local children’s centres and other professionals to promote the service and to improve access of users to other local services.

· To regularly clean toys and to participate in an audit of toys and equipment within the centre on a termly basis.
· To undertake training as and when required.
· To complete Local Authority and CCS Registration and Monitoring/Statistics forms.

· To undertake Health and Safety risk assessments for the safe use of the centre and service facilities.

· To liaise with RBKC regarding maintenance and premises related matters.
CATHOLIC CHILDREN'S SOCIETY
PERSON SPECIFICATION

DROP-IN- WORKER, STAY AND PLAY
20 HOURS PER WEEK, 5 DAYS PER WEEK, 47 WEEKS OF THE YEAR

ESSENTIAL

· NNEB or NVQ 3 qualification or equivalent in early year’s education.
· Minimum 3 years experience of working in a drop-in or an early years setting, with parents/carers and their under 8 children.

· To have an understanding of child development for pre-school children.

· Good communication skills.

· To have an understanding of the needs of the parents/carers and be able to direct them in seeking advice.

· Knowledge of relevant child care legislation.

· An ability to see each child as part of the family and to work in partnership with the parent/carer.

· To be sensitive to the children and parents/carers’ feelings/needs.

· Ability to work as a team member

· Ability to provide a service which is culturally diverse and to promote a positive self-image for children within the parent/carer and toddler group.

· To be enthusiastic, self-motivated and flexible.

