CATHOLIC CHILDREN’S SOCIETY
POST:
Senior Grants & Fundraising Officer 
RESPONSIBLE TO:

Head of Partnerships & Communications
LOCATION:


73 St Charles Square, London. W10 6EJ

HOURS:


35 hours per week 
SALARY:


£32,000 - £36,000 (dependent on experience)

ORGANISATIONAL INFORMATION
The Catholic Children’s Society (CCS) is a leading provider of mental health services to schools across London and the South East.  We also provide family support, Early Years Education and emergency grants for children living in poverty.  We work with families of all faiths and none; our sole aim is to help those in greatest need so they can overcome the disadvantages they face and have hope of a brighter future.  
PURPOSE OF THE JOB

As a senior member of the fundraising team the post holder will be responsible for raising all income from charitable trusts and statutory sources.  You will also have the opportunity to contribute to the department’s overall fundraising strategy and play a key role in developing and securing funding for existing and new projects.    

DUTIES AND RESPONSIBILITES
1. To develop an in-depth knowledge of CCS strategic objectives, projects and activities in order to source suitable funding to sustain and develop this work.
2. To research, develop and produce a range of bids to charitable trusts and foundations, and occasionally to local authorities, government departments and other appropriate organisations. 
3. To work with the Head of Finance and Head of Partnerships & Communications to develop project budgets and present these clearly to funders. 
4. To secure annual income of over £200,000 p.a. from charitable trusts 
5. To work with the Deputy CEO to manage and report on contracts with local authorities. 
6. To develop strong long-term relationships with charitable trusts and grow income from these sources.
7. To be the key worker on the monitoring of grant usage and project reporting.
8. To meet with funders as necessary to provide further information about our work and outline our case for support. 
9. To develop and maintain a database of grants and to develop an easy to use system of annual approaches to funders.

10. Where appropriate, to involve other CCS staff in the development of grant applications and to manage and oversee any volunteers supporting this work.

11. To identify any opportunities for making approaches to the corporate sector to solicit fundraising sponsorship, advertising, secondments, gifts in kind and workplace support.

12. Working with the Head of Partnerships and Communications, to be responsible for obtaining accurate and up-to-date information from CCS staff regarding service need, delivery and outcomes 

13. To work with the Senior Management Team and operational managers to identify opportunities to develop new services and to secure the necessary funding to deliver these.
14. To ensure accurate and accessible record keeping of all activity and relationships.
15. To support the work of the fundraising team and undertake such other duties as can reasonably be expected, including contributing to managing relationships with individual supporters and schools. 
PERSON SPECIFICATION

	Educated to degree level.

	Essential

	Extensive experience of researching and identifying suitable charitable trusts to support new and existing projects.


	Essential

	Strong writing skills and the ability to produce concise, compelling and persuasive fundraising proposals.

	Essential

	Proven track record of personally securing over £200,000 p.a. from charitable trusts. 

	Essential

	Excellent interpersonal skills and the ability to develop strong working relationships with colleagues and funders. 
	Essential

	Good communication skills and the ability to create and articulate a strong case for support.

 
	Essential

	An understanding of how to identify and articulate project outputs and SMART outcomes, including collecting qualitative and quantitative outcome data.

 
	Essential

	The ability to develop effective systems for monitoring and reporting on grant funded projects. 

	Essential 

	The ability to create clear and accurate project budgets and report on grant expenditure. 


	Essential

	Exceptional organisational skills and the ability to prioritise work and manage competing deadlines.

	Essential

	Ability to work both independently and as part of a team.

	Essential

	Willingness to support other areas of fundraising within the department as necessary.


	Essential

	Good IT skills and proficiency in using Microsoft Word, Outlook and Excel.

	Essential

	Experience of using databases, preferably Donor Strategy.

	Desirable
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